
 
SNChart Log-in and E-signature Instructions 

 
Website: www.snchart.com 

User Name: Account ID-dictator ID  

Password: ______ (First time logging in, temporary password is your dictator ID.) 

 

1. Locating the Reports You Would Like to E-Sign 

• When you first log-in, you are presented with all unsigned transcriptions from the 

last 30 days. You can work with these transcriptions, or use the Search function to 

sign older reports.  

• Click on Search Criteria link to open up the search window.  

• Search by patient last name, patient ID, DOS, or any combination of the variables 

provided. 

 
 

2a. Electronically Signing With Editing 

• Check the boxes next to each report you would like to E-sign OR the box 

next to “Job ID” to select all reports.  

 
• Click on any underlined job ID. 

 
 

• Edit/review the report, and then click: 

 
• The next report will automatically pull up, if multiple ones were selected. 

 

2b. Batch Electronic Signing 

• Check the boxes next to each report you would like to E-sign OR the box 

next to “Job ID” to select all reports. 

 



 

• Click on: 

 
• A disclaimer is presented. 

 


